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MMOJIOXKXEHME Ob OBPABOTKE
MNEPCOHAJIbHBIX TAHHBIX PABOTHHUKOB
MKOY «COIII Ne18»

I. O0mme mos10xeHust

1.1. Hacrosmee Ilonoxkenne mno o6paGoTke NEPCOHANBHBIX JaHHBIX (Jajee -
[TonoxeHne) MYHHMIMNAIBHOTO Ka3eHHOTO O0me00pa3oBaTebHOr0  yNnpexaeHus
«Cpennss obmeoOpasoBatensHas mkoma Nel8» pa3paGoTaHO B COOTBETCTBHH C
TpynoBeim  komexkcom Poccmiickoit  ®Denepaumu, Komcrurynmeit  Poccuiickoit
Oenepauuu, ['paxcnanckum  koxexcom Poccuiickoit  ®epepanmn, DenepanbHbiM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 undopmanmn, vHGOPMAIHOHHBIX TEXHONOTHIX
»# 0 3amure uHbopmaiuuy, DexepanbHeiM 3akoHOM 0T 27.07.2006 Ne 152-d3 «O
NEPCOHANBHBIX JaHHbIX», DenepanbubiM 3akoHoM oT 14.07.2022 Ne 266-®3 "O
BHECECHUH M3MeHeHui B Denepanbueiii 3akoH "O nepconansubix qanusix ", [IpaBunamu
BHYTpeHHero TpyaoBoro pacnopsaka MKOY «COIIT Nel8».

1.2. Tlens paspabotku [Tonoxenns - onpenenenue nopsiaka 06pabOTKM NepCOHATBHBIX
AauHbiX padotHrkoB MKOY «COIII Ne18» 1 HHBIX CyOBEKTOB MEPCOHATBHBIX JAHHBIX,
NEPCOHAJIbHBIE JAHHBIE KOTOPBIX MOIIekKAT.00paboTKe, HA OCHOBAHMM MOJHOMOYMIA
omneparopa, oOecrnedyeHHe 3aliuThl NpaB M CBOOOJ uesOBEKa M IPakJaHWHA, B T.4.
padorauka MKOY «COIII Nel8», npu 06paboTke €ro nepcoHaabHBIX JAHHBIX, B TOM
YKCJIE 3AIMTHI NPaB Ha HENPUKOCHOBEHHOCTh YACTHOW JKW3HH, JUUHYIO ¥ CEMEHHYIO
TaliHy, 8 TAK)K€ YCTAHOBJICHAE OTBETCTBEHHOCTH NODKHOCTHBIX JIMILI, MMEIOIMX JOCTYIT
K MEPCOHANIbHBIM [JaHHBIM, 33 HEBBINOJHEHHWE TPEOOBAHMN HOPM, DPEryJHPYIONIHX
00paboTKy ¥ 3aIIUTy NEPCOHAIBHBIX JAHHBIX.

1.3. Ilopsnok BBOJA B AciicTBHE ¥ M3MeHeHus [1o0KeHus.

1.3.1. Hacrosmee IlonoxkeHue BCTYymaeT B CHIy C MOMEHTA €r0 YTBEDPKACHHS
mupexropom MKOY «COIII Nel8» m neiictyer Oeccpodno, A0 3aMEHBI €0 HOBBIM
[Tonoxenuem.

1.3.2. Bee uamenenns B [looxkenne BHOCATCS IPUKA30M.

1.4. Bee pabotaukn MKOY «COIII Nel8» momkHbl GBITh 03HAKOMJICHBI C HACTOSIIHAM
[Tonoxenuem noj pocmuch.

1.5. Pexxum kOH(QUICHIMATBHOCTH NEPCOHATBHBIX JAHHBIX CHEMAETCS B CIydYasX HX
00€3IMYMBaHUA M 1O MCTEUEHHH 75 JIeT CPOKa MX XPAHEHHs, WM MPOJIeBAeTCA Ha
OCHOBaHMHM 3aKmoueHHus dkcnepTHoi komuccuu MKOY «COIIl Nel8», ecnu unoe ne
OIPEENCHO 3aKOHOM.



I1. OcHOBHbIE MOHSITHS M COCTAB MEPCOHAJIBHBIX IaHHBIX PA0OTHUKOB

2.1. Jlna neneit Hacrosmero IlomokeHUsT HMCHOJB3YIOTCS CIEAYIOIIUE OCHOBHBIC
nousiTrs:

- TepcoHalbHBbIE JaHHbIE paOOTHHKA - Jr00as wuHOOpMAIMs, OTHOCAIIASACA K
OTIPEJICTICHHOMY WJIM OTIpeIesieMOMY Ha OCHOBAHUM TaKOW MH(POpMalid pabOTHUKY, B
TOM YHCJIe €r0 (paMuIus, UMsI, OTYECTBO, TOJ, MECSII, laTa U MECTO POXKACHHUSA, aJIpec,
CeMeiiHOe, COlMaIbHOe, HMYIIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHHE, Tpodeccus,
0X0Abl, Apyras uH(popMaius, HeoOxoaumas padOTOJATENI0 B CBS3H C TPYIOBBIMHU
OTHOIIICHUSIMU;

- 00paboTKa MEePCOHATBLHBIX JAaHHBIX - COOP, CHCTeMaTH3allns, HaKOIJICHUE, XpaHEHHE,
yTouHeHHUE (0OOHOBIICHHE, U3MEHEHUE), UCIIOJIL30BAHNUE, PACTIPOCTPAHECHHE (B TOM UHCIIC
nepenava), 0o0e3NMYMBaHUE, OJIOKUPOBAaHWE, YHHUTOXKEHUE TMEPCOHATBHBIX JTaHHBIX
pabotHukoB Opranuzaluy;

- KOH(l)I/II[CHIII/IaJIBHOCTB IICPCOHAJIBHBIX OAHHBIX - 00s13aTebHOE JJIA CO6JHOII€HI/IH
Ha3HAYCHHOI'0O OTBCTCTBCHHOI'O JIMIIA, ITOJYYHUBHICTO AJOCTYII K IICPCOHAJIbHBIM JaHHBIM
pa6OTHI/IKOB, Tp€6OBaHI/IG HC JOIIYCKATb HUX PACIIPOCTPAHCHUA 0e3 coriacus pa6OTHI/IKa
HNJIW MHOT'O 3aKOHHOI'O OCHOBAHMU!I,

- pacrpocTpaHeHHe TEPCOHAIBHBIX TAaHHBIX - JACHCTBHUSA, HAIPABJICHHBIC HA TEepeaady
MEPCOHANIBHBIX  JIAHHBIX PaOOTHUKOB  OMpeIeiICHHOMY Kpyry Jmim (mepemada
MEPCOHANBHBIX JIAHHBIX) WJIA HAa O3HAKOMJICHHE C IIEPCOHAIBHBIMU JTaHHBIMHU
HEOTPAHWYCHHOTO KpyTa JIWIl, B TOM YHCJIe OOHApOJOBAaHWE TMEPCOHATBHBIX JTaHHBIX
pabOTHHUKOB B CPEICTBaX MacCOBOW HMHGOpMAIWH, pa3MelieHue B WH(OOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSAX WIM TPEIOCTaBICHUE J0CTyna K TEPCOHATBLHBIM
JTAHHBIM PaOOTHUKOB KaKUM-JTHOO MHBIM CIIOCOO0M;

- UCIOJb30BaHUE MEPCOHANIBHBIX JTAHHBIX - JEWCTBUS (ONEpaluH) C MEePCOHAJIbHBIMU
JIAaHHBIMHU, coBepiIaeMble AOJDKHOCTHBIM JiuiioMm MKOVY «COIII Nel8» B mensx
MPUHATHS PELICHUN WIM COBEPIICHUSI WUHBIX AEHUCTBUN, MOPOXKIAIOMINX IOPUINYECKUE
MOCJICJICTBUSI B OTHOIICHUU PAOOTHUKOB JUOO HMHBIM O0Opa3oM 3aTparuBaloIIUX HX
npaBa U CBOOObI UJIU TIpaBa U CBOOOABI APYTHUX JIUIL;

- OJIOKHpOBaHME TMEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IMpeKpaulieHue coopa,
CUCTEMAaTHU3AllMKM, HAKOIUICHHS, MCIOJIb30BaHUs, PACHpPOCTPAHEHUS MEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpEIauH;

- YHUYTOKEHHE IIEPCOHAIBHBIX JAHHBIX - JCUCTBHS, B PE3yJIbTaTE KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTBH COJEPKaHUE MEPCOHAIBHBIX JAHHBIX B MH(GOPMAIIMOHHON
CUCTEME TIEepPCOHAJbHBIX JaHHBIX pPaOOTHUKOB MM B pe3ylbTare KOTOPBIX
YHUUTOKAIOTCA MaTepUaIbHbIe HOCUTEIH MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB;

- o0e3nMuMBaHUE TMEPCOHANBHBIX JAHHBIX - JEHCTBHSA, B peE3ylbTaTe KOTOPHIX
HEBO3MOXXHO OMNPEICIUTh MPHHAIICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- OONIEIOCTYIHBIE TICPCOHAJIBHBIC JIAHHBIC - IEPCOHANBHBIC JaHHBIC, JOCTYII
HEOTPAHWYCHHOTO KpyTa JIMI] K KOTOPBIM IPEIOCTaBICH ¢ COrjacusl paOOTHHKA WM Ha
KOTOpBIE B COOTBETCTBUHM C (enepanpbHBIMH 3aKOHAMU HE PaCIpPOCTPAHICTCS
TpeboBaHUE COOTIOICHUS KOH(PUACHIIUATBLHOCTH.



- uHbopmamus - CBelIeHHS (COOOIIeHUs, JaHHBIE) HE3aBUCUMO OT (OpPMBI HX
npejcTaBaeHus 2,

- JOKYMCHTHpPOBAHHAs I/IH(I)OpMaHI/I}I - 3a¢)I/IKCI/Ip0BaHHa$[ Ha MaTcpHaJIbHOM HOCHTCIIC
IIyTeM JOKYMCHTHPOBAHUA I/IH(bOpMaHI/IH C PCKBU3UTAMMH, ITO3BOJIAOINUMUA OIIPCACIUTD
TaKyIO I/IH(l)OpMaHI/IIO Hnim cc MaTepI/IaHLHBIﬁ HOCHTCIIb.

2.2. B coctaB mepcoHaldbHbIX AaHHbIX pa0oTHMKOB MKOY «COII Nel8y» BxomsT
JIOKYMEHTBI, COjepKanue WH(POpMAIMi0 O TMAaCHOPTHBIX JaHHBIX, OOpa30BaHUH,
OTHOIIICGHWH K BOWHCKON OOS3aHHOCTH, CEMEHHOM IIOJIOKECHHHU, MECTE >KHUTCIBCTBA,
COCTOSIHUH 3JI0POBBS, a TAKKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. KoMIuiekc TOKYMEHTOB, COMPOBOKIAIOUIMM mporecc OoGOpMIICHHS TPYHAOBBIX
OTHOUIEHUI paboTHHKA B OpraHu3aluu Ipyu €ero Nprueme, nepeBoe U yBOJIbHEHUU.

2.3.1. Undopmanus, npeacrapisiemass pabOTHUKOM MpPU TMOCTYIUICHMM Ha palboTy B
MKOVY «COHI Nel8», nomxHa MMETh JOKyMeHTalbHyO dopmy. [lpu 3akmoueHun
TPYIOBOTO JIOrOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro koaekca Poccuiickoi
denepanuu JMI0, MOCTYIAIOIIEE Ha PaboTy, MPEABIBISET PaOOTOIATENIO:

- IIaCIIOpPT HJIN WHOM HOKYMCHT, yI[OCTOBepHI-OIHI/Iﬁ JINYHOCTD,

- TPYZAOBYIO KHMKKY, 332 UCKIFOYEHHEM CIIydaeB, KOTAa TPYAOBOM JOIOBOP 3aKIHOYAETCS
BIIEPBbIE WJIM PA0OTHHK IOCTYMAaeT Ha padOTy Ha YCIOBHUSAX COBMECTHUTENbCTBA, JTUOO
TpyJOBasi KHUKKa y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPaTOMl WIM MO JPYrUM
NPUYUHAM;

- CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHOHHOI'O CTPAaXOBAHUWAA,

- JIOKYMEHThl BOMHCKOTO YyueTa - JJii BOCHHOOOSI3aHHBIX U JIUI, MOJJIEKAIIUX
BOMHCKOMY YUETYy;

- TOKyMeHT 00 o0Opa3oBaHWM, O KBATU(GUKAIIMA WM HAIMYWW CHEIUAIbHBIX 3HAHUH -
IIPU TIOCTYIUICHUH Ha paboTy, TPeOYIOUIyIO CICIUaIbHBIX 3HAHUN WM CIEIHaIbHOU
MOATOTOBKH;

- cBUIETENLCTBO O npucBoennn MHH (1ipu ero Hamiuuu y padorauka)l,

2.3.2. Ilpu odopmnenun padotHuka B MKOY «COII Nel8» pabGoTHuKOM oOTxAEna
KaJIpoB 3anoJHserca yHupuuupoBanHas popma T-2 «JIuunast kapTouka paOOTHHUKAY, B
KOTOPOM OTpa)xaroTcs CIAeAYIOIINEe aHKeTHbIe U OMorpaduyeckue JaHHbIe paOOTHUKA!

- obmue cBegenus (P.M.O. paboTHuKa, AaTa POXKIEHUSA, MECTO POXKICHHS,
IpaXKIaHCTBO, oOOpa3oBaHue, npodeccus, cTaxx padOThl, COCTOSTHUE B Opake,
MAacCIOPTHHIE JaHHBIE);

- CBEJICHHSI O BOWHCKOM y4eTe;
- JAaHHBIE O TIpUeMe Ha padoTy;

B nanpHeueM B TMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJICHHUS O TIepeBOjIax Ha APYTYyI0 paboTy;

- CBeJleHHs 00 aTTEeCTAllHH;

- CBEJICHHS O TTOBBIIICHUH KBaTU(UKAITUH;

- cBeJIeHUs O TTPoeCCUOHAIBHON MEePEeTorOTOBKE;

- CBeJIeHUs O Harpaaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;
- CBeJIeHUsI 00 OTIYyCKax;



- CB€ACHUA O COLMAJIbHBIX I'apaHTHUAX ]
- CBCIACHUA O MECTEC XUTCIIbCTBA 1 KOHTAKTHBIX TCJI@(I)OH&X.

2.3.3. B otrmene kaapoB MKOY «COIIl Nel8y» co3matoTcsi M XpaHATCS CIEAYIOIIUE
IPYIIIBI JOKYMEHTOB, COJIepIKalllie JaHHbIE O PAaOOTHHKAX B €AMHUYHOM HJIM CBOJTHOM
BUJIE:

2.3.3.1. JIoKyMeHTHI, coJiepakallue MEPCOHAIbHBIE JAHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKyMEHTOB, COTPOBOXIAIONINE MporiecCc OGOPMIICHUS TPYAOBBIX OTHOIICHUN IpH
npueMe Ha paboTy, epeBo/ie, YBOJIbHEHUH; KOMILJIEKC MAaTEPUAIOB MO aHKETUPOBAHUIO,
TECTUPOBAHUIO; TPOBEJACHHUIO cOOeceoOBaHMI ¢ KaHAUAATOM Ha JOJKHOCTD;
MOJJIMHHUKY W KOMHHM TPUKA30B IO JUYHOMY COCTaBy; JUYHBIE Jielda U TPYIOBbIC
KHWKKA pPaOOTHUKOB; JieNia, COACPKAIlle OCHOBaHUS K MPUKA3y IO JIMYHOMY COCTaBY;
Jiena, cojeprKalue MaTepralibl aTTeCTalui paOOTHUKOB; CIY:KEOHBIX paccie0BaHMil;
CIIPaBOYHO-UH(GOPMAIIMOHHBIN OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KYpPHAIbl);
MOJIMHHUKA W KONUU OTYETHBIX, AHAJIUTUYECKUX U CIPABOYHBIX MATEPUAJIOB,
nepenaBaemMbix pykoBoAcTBY MKOVY «COIII Nel8», pyKOBOIUTENSIM CTPYKTYPHBIX
MOAPA3JAECICHUN; KOMUU OTYETOB, HANPABISIEMBIX B TOCYAApPCTBEHHBIE OpPTaHbI
CTATUCTHUKHU, HAJIOTOBBIE WHCIIEKIMHU, BBIIIECTOAIINE OpPraHbl YIPaBICHUS U IPYyTrue
YUPEKIACHUS).

2.3.3.2. JloKyMeHTalMsi IO OpraHu3aluh pabdOThl CTPYKTYPHBIX MOJpa3aeieHUMI
(MONOKEHUsT O  CTPYKTYPHBIX  MOJPA3fENCHHSIX, JOJDKHOCTHBIE  MHCTPYKLIHH
paOOTHHUKOB, IPHUKA3bl, PACIIOPsDKEHUS, yKazaHus pykoBojcTBa MKOY «COIL Nel8y);
JOKYMEHTBI MO IUIAHUPOBAHUIO, YYETY, aHaJIU3y U OTYETHOCTHM B 4YacTU padOThI C
nepconasioM MKOY «COIL Nel8».

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX JAHHBIX
3.1. [Tops Aok moy4YeHus NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepconanbubie nanubie padotHuka MKOY «COII Nel8» ciemyeT momyyaTth
y Hero camoro. Eciiu nepcoHanbHble 1aHHbIE paOOTHHUKA BO3MOXHO MOJIYYUTh TOJIBKO Y
TpPEThEH CTOPOHBI, TO PAOOTHUK JOHKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee U OT HEro
JIOJDKHO OBITh MOJYyYEHO MHUChbMEHHOE coryacue. JloMKHOCTHOe nHIo padoTomarens
TOJKHO cooOmmTh padoTHuky MKOVY «COII Nel8» o memsix, mpeamnojiaraeMbIx
MCTOYHHUKAX M CHoco0ax MOJIyYEHHS MEPCOHANbHBIX JAHHBIX, a TAKKE O XapakTepe
NOJIeKAIINX MMOTYYEHUIO MEPCOHANBHBIX JAaHHBIX M MOCIEACTBHUIX OTKa3a pabOTHUKA
JaTh IMCHMEHHOE COrIacHe Ha UX nojydeHue,

3.1.2. PaboropaTenh HE HMMEET IMpaBa MOJydaTb M 00pabaThiBaTh NEPCOHABHBIE
nanueie  pabotHuka MKOY «COII Nel8» o ero pacoBoil, HalMOHAILHON
NPUHAIICKHOCTH, TOJUTHYECKUX B3TJSAAX, PEIUTHO3HBIX WIH  (PrIIocOPCKUx
yOeXACHUSIX, COCTOSHUU 37I0POBbsl, MHTUMHOW XHU3HU. B ciydasx, HemocpeacTBEeHHO
CBA3aHHBIX C BOINpPOCAMH TPYIOBBIX OTHOLIEHWH, B COOTBETCTBHM €O CT. 24
Konctutrymmuun  Poccuiickoit  ®enepanuu  paboTojaTedb BIpaBe TMOJNy4aTh U
o0pabaThiBaTh JaHHBIE O YACTHOM >KM3HM PAOOTHHUKA TOJBKO C €ro MUCHMEHHOTO
cormacus,

O6paboTka yKa3aHHBIX MMEPCOHATBHBIX JAaHHBIX PAOOTHUKOB paboTOAATEIEM BO3MOXKHA
TOJIBKO C UX corjacusi 0o 0e3 UX Corjiacus B CIEAYIOMIMNX CIydasx:

- HICPCOHAJIIBHBIC JAHHBIC SABJIAIOTCS O6H_IGJIOCTYHHBIMI/I;



- HICPCOHAJIBHBIC JaAHHBIC OTHOCATCA K COCTOAHUIO 3J0POBb pa6OTHI/IKa H UX 06pa60TKa
HCO6XO,III/IMa JJI 3al0UThl €ro JKW3HHU, 3J0POBbA HWIM HWHBIX KH3HCHHO BaXHBIX
HHTCPCCOB b 1% (e0) JKU3HHU, 300POBbA WM HMHBIX KU3HCHHO BAXHBIX MHTCPCCOB JAPYTIHUX
JIMI U ITOJIYUYCHHUC COITIacusd pa6OTHHKa HCBO3MOZXKHO,

- 1o TpeOOBaHMIO MOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoB B  CilydasX,
TIPeyCMOTPEHHBIX (heepatbHbIM 3aKOHOM!S,

3.1.3. PaboTtonatens BpaBe oOpadaThIBaTh MEPCOHATIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO
C X ITUCbMEHHOIO COTJIACHS.

3.1.4. IlucbmenHoe coryacue paboTHHKAa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJIFOYATh B CEOS:

- (haMuHIO, UMSI, OTYECTBO, aJIpec CyOHhEKTa MEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOT'O
JOKYMEHTa, YIOCTOBEPSIOUIET0 €ro JIMYHOCTh, CBEICHUS O JaTe BBIJAYM YKAa3aHHOTO
JOKYMEHTa U BBIIABILEM €T0 OPTaHe;

- HauMeHoBaHue ((paMWINIO, MMs, OTYECTBO) M aJpec OIeparopa, MOJyYarolero
coryacue cyObeKTa NepCOHAIBHBIX JIaHHBIX;

- LIeJIb 00pabOTKU NMEPCOHAIBHBIX IaHHBIX;

- IepeYeHb MEPCOHANBHBIX JaHHBIX, HA 00pabOTKYy KOTOPBIX JAETCs coryacue cyObeKTa
NIEPCOHATBHBIX JaHHBIX;

- TIepeuYeHb JEHCTBUI C MEPCOHATBLHBIMH JaHHBIMHU, HA COBEPILIEHHUE KOTOPHIX JAETCS
corjacue, oOmiee OMNHCaHUE UCIOJIb3YEMBIX OMNEPATOPOM CIIOCOOOB 00pabOTKH
NIEPCOHAIBHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COracue, a TakXKe MOPSAA0K €ro OT3bIBaA.

®dopMa 3a4BJICHHS O COINIACHHM PabOTHUKA Ha 00paOOTKY NEPCOHAIBHBIX JaHHBIX CM. B
npwioxeHuu 1 k HactosmeMy Ilonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONIUX CIydasX:

1) oOpaboTka TEPCOHATBHBIX IAHHBIX OCYIIECTBISIETCS Ha OCHOBaHUU TpyaoBOro
kozekca PO winu nHoro penepaibHOrO 3aKOHA, YCTAHABIUBAIOIIETO €€ 11€)b, YCIOBUS
MOJIYYCHHUS] TIEPCOHAIBHBIX JAaHHBIX W KPYr CYOBEKTOB, NEPCOHAIBHBIC JaHHBIC
KOTOPBIX MOIeKAT 00padOTKe, a TAKXKE ONPESISIONIET0 MOJTHOMOYHS paboToAaTeNs;

2) 06paboTKa NMepCcoOHATBHBIX JIAHHBIX OCYILECTBIISIETCS B IEJISIX UCTIOJIHEHUS TPYI0BOTO
JIOTOBODA;

3) o0paboTKa MePCOHANBHBIX HAHHBIX OCYIIECTBIISICTCS 11 CTATUCTUYECKUX WU MUHBIX
HAyYHBIX IeJIeH TP YCIOBUH 00s3aTEIIBHOTO 003 TMIMBaHUS TIEPCOHATLHBIX JaHHBIX;

4) 06paboTKa IEPCOHANBHBIX JaHHBIX HEOOXOIMMa JIJIs 3aIUThI KU3HH, 3J0POBbS HIIH
WHBIX JKM3HEHHO BAaKHBIX HWHTEPECOB pPAOOTHWKA, €CJIM TOJYYCHHE €ro COrjacus
HEBO3MOXKHO.

3.2. Ilopsimox 0OpabOTKH, Iepejaun U XPAHSHHS TIEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk MKOVY «COII Nel8» mpemoctaBisieT pabOTHUKY OTaena KaJIpoB
Opranuzanuu J0CTOBEpHBIC cBeAieHus 0 cebe. PaboTHuk otnena kaapoB MKOY «COII
Nel8» mpoBepsieT OCTOBEPHOCTh CBEICHUM, CBEpsAsS JaHHBIC, MPEIOCTABICHHbIC
PabOTHHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTAMHU.

3.2.2. B cootBerctBUM cO CT. 86, 11. 14 TK P® B nensax obecnieyeHus npaB u cBOOO
yenoBeka W rpaxkiaaHuHa aupektop MKOY «COII Nel8» (Paboromarens) u ero



NPEACTaBUTEIIM TIPU  00pabOTKE IMEePCOHANBHBIX JaHHBIX pPaOOTHHUKA JIOJDKHBI
co0Jro1aTh cieayroIe ooiye TpeOoBaHUs:

3.2.2.1. O6paboTKa nepcoHaIbHBIX JaHHBIX MOXKET OCYIIECTBIISITHCA UCKIIFOUUTEIHHO B
Hensix obecrneyeHus: COOJIOJEHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX AKTOB,
coleicTBUS paOOTHUKAM B TPYJOYCTPOMCTBE, OOYUYEHUHU U MPOJBUKEHHUH MO CIYyXkKOe,
oOecriedyeHrss JTUYHON 0e30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBa
BBIIOIHAEMON PabOThI M 00ECIIeUeH s COXPAHHOCTH HMyInecTBall,

3.2.2.2. Ilpu onpenenenun o0beMa U COAEpk aHUs, 00pabdaThIBaEMbIX NMEPCOHAIBHBIX
naHHbIX Pabotonmarens Ao0JKeH pykoBoAcTBoBaThesi KoHctutynmeit Poccuiickoit
®enepaunn, TpynoBeiMm kogekcoM Poccuiickoit denepanny U MHBIMHA (peaepaTbHbBIMU
3akoHamu'el,

3.223. Ilpu m0OpuUHATHU pEIICHUW, 3aTParuBalOIMX HMHTEPECHl pabOTHHUKA,
Paboronarens HE MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX pPaOOTHHKA,
HOJIyYEHHBIX HUCKIIOUUTENIBHO B PE3ysbTaTeé UX aBTOMATU3UPOBAHHOW OOpabOTKH WU
3JIEKTPOHHOTO HoaydeHus Y,

3.2.2.4. 3ammra TmNEepCOHAIBHBIX JaHHBIX paOOTHUKA OT HENPaBOMEPHOTO UX
UCIIOJIb30BaHUsl WK yTpaThl oOecnieunBaercs Paboromarenem 3a cueT ero cpeicTB B
TNOpsJKe, yCTAHOBIEHHOM (eepaibHbM 3akoHoMLY,

3.2.2.5. PaOOTHUKY M UX MPEACTABUTEIMN JIOJKHBI ObITh O3HAKOMIIEHBI O] PACIIUCKY C
nokymentamu MKOVY  «COIIl Nel8», ycTaHaBIMBaMOMMMH TOPAIOK 00pabOTKH
MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB, a Takke 00 UX MpaBax U OOS3aHHOCTSIX B ITOU
obmactitl,

3.2.2.6. Bo Bcex ciy4asix OTKa3 paOOTHHKA OT CBOUX IPaB Ha COXPAHEHUE W 3AIIUTY
TaiHbI HeneiicTBuTeneHLE,

IV. llepenaya u xpaHeHHe NEPCOHAIbHBIX TAHHBIX

4.1. Tlpu mnepenaue INEPCOHANBHBIX JAHHEIX paboTHHMKAa PabGoTonartens mOJKEH
cobmonaTh cnenyromue Tpebosanusatel;

4.1.1. He coo0mars nepcoHaIbHbIC JJdaHHBICE pPAOOTHHUKA TpPEThell CTOpoHE O3
MUCBMEHHOTO COoTrjlacsi pabOTHHKA, 32 UCKIIOUEHHUEM CIIy4aeB, KOTJla 3TO HEOOXO0UMO
B IEJISIX TIPEAYIPEKICHUS YTPO3bI KU3HHA U 3J0POBBI0 PAOOTHUKA, a TAK)KE B CIIydasx,
YCTaHOBJICHHBIX (hefiepalbHBIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHaabHbIE JaHHbIE pA0OTHUKA B KOMMEPYECKUX LIEJIsIX 0€3 ero
nuchbMeHHOTo coryacusi. OOpaboTKa MEepPCOHANBHBIX JaHHBIX PAOOTHUKOB B LEJAX
MPOJIBUKEHUSI TOBApOB, pabOT, YCIYr Ha PBIHKE MYTEM OCYIIECTBICHHS TMPSIMBIX
KOHTAKTOB C MOTEHIHUAJIBHBIM MOTPEOUTETIEM C TTOMOIIBIO CPEJICTB CBS3HU JOIMYCKACTCs
TOJIBKO C €ro MPeJIBAPUTEIBHOTO COTJIACHS.

4.1.3. IlpenynpenuTs Jull, TOTYyYUBIINX TIEPCOHATLHBIE TaHHBIC PAOOTHHKA, O TOM, YTO
9TH JTAHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIMIIb B MEJISX, JJISI KOTOPBIX OHU COOOIICHBI, U
TpebOBaTh OT ATUX JIUIl MOATBEPXKACHUSI TOTO, YTO 3TO MpaBujo coOmroaeHo. Jluia,
MOJIYYHMBIIIE TIEPCOHAJIbHBIE JaHHbIE pPAOOTHWKA, O0s3aHBl COOMIOAATH PEKUM
cekpetHocTH (KoHpuAeHIMaNbHOCTH). JlanHoe [lonokeHne He pacrnpocTpaHseTcs Ha
OOMEH TIEPCOHAJTBHBIMU JIAaHHBIMH PpPA0OTHHKOB B TMOPSAKE, YCTAaHOBJICHHOM
dbenepaabHBIMU 3aKOHAMU.

4.1.4. OcymecTBisATh Iepeaayy IMePCOHANBHBIX JaHHBIX PAaOOTHUKOB B Mpesesax
MKOY «COLILI Nel18» B coorBeTcTBHU ¢ HacTosmuM Ilomosxenuem.



4.1.5. Pa3pemath OCTYN K MNEPCOHATIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIEIIHAIBHO
YIOJHOMOYEHHBIM JIMIIaM, MPU 3TOM YKa3aHHbIE JIMIA JODKHBI UMETh MPABO MOJTYy4YaTh
TOJIBKO T€ MEPCOHAJIbHBIE JAHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAUMBI J1JIsi BHIMOJIHEHUS
KOHKPETHOH (QyHKIIUU.

4.1.6. He 3ampammBaTh HHQOPMALHUIO O COCTOSIHUM 3/0pOBbS paOOTHUKA, 3a
UCKJIIIOYCHHEM TeX CBEJCHHUM, KOTOpPhIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTU
BBITMIOJIHEHHS pAOOTHUKOM TPY10BOM (DYHKIIUH.

4.1.7. llepenaBath mepcoHadbHbIC JaHHBIC PAOOTHHKA MPEICTABUTENISIM PAOOTHUKOB B
MOPSAJIKE, YCTAaHOBICHHOM TpynoBbeiM komekcoMm Poccuiickonn ®epepauuu, u
OTpaHUYUBAThH ATy UH(GOPMAIIMIO TOJBKO TEMHU MEPCOHAIBHBIMHU JAHHBIMH paOOTHHUKA,
KOTOpbIE HEOOXOUMBI /I BHIIOTHEHHS YKa3aHHBIMU MPEICTABUTEISIMUA UX (DYHKIIHH.

4.2. XpaHeHHe N UCITIOJIb30BAHHC IICPCOHAJIBHBIX NAHHBIX pa6OTHI/IKOBM:

4.2.1. TlepcoHanbHble J1aHHbIE PAaOOTHUKOB OOPaOATHIBAIOTCS M XPAHATCS B OTHETE
KaJIpOB.

4.2.2. IlepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH IIOJYYEHBI, IMPOXOJUTH
JTaJbHEHIYI0 00pabOTKy M TIepeaaBaThCcsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTEIAX,
TaK W B DJICKTPOHHOM BHJIE - JIOKAJIbHOM KOMIBIOTEPHOW CETH M KOMIIBIOTEPHOU
nporpamme «1C: 3apruiata u Kaaps».

4.3. Ilpu mojgy4eHUU MNEPCOHABHBIX JIAHHBIX HE OT pabOTHUKA (3a HCKIIOYEHUEM
CIy4aeB, €CIM TEPCOHAIbHBIC JaHHbIC OBLIM TMPEIOCTaBICHBI PabOTOJATETI0 Ha
OCHOBaHUU (eepaTbHOTO 3aKOHA WM €CIU TEePCOHANIbHbIC JIaHHBIC SIBIISIOTCS
00111eTIOCTYTHBIMU ) pab0TOIaTENb 10 Havajaa 00pabOTKH TaKUX MEePCOHATBHBIX JaHHBIX
00s13aH MpPeI0CTaBUTh PAOOTHUKY CIIEIYIONTYI0 HH(OPMAIIHIO:

- HauMmeHoBaHue ((pamwims, wuMs, OTYECTBO) U aJpec omeparopa WIH €ro
IIPEICTABUTEIS;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IpeAnoIaraéMble MoJIb30BATENN IEPCOHAIIBHBIX TaHHBIX;

- YCTaHOBJICHHbIE HAcTOAMUM DeepaabHbIM 3aKOHOM IpaBa CyOBhEeKTa MEePCOHATBHBIX
JTAaHHBIX.

V. JlocTyn K IepCOHAIBbHBIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo gocTymna K NepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop MKOY «COIL Nel8»;
- cekpetapp MKOY «COII Nel8y;
- 3amecTuTens Aupekropa no YBP;
- 3amecTuTens gupekropa no BP;

- 3amecTtuTens aupekropa no ®OB;

5.2. Pa6otauk MKOY «COIII Nel8y» numeer mpago:

5.2.1. Tlomy4aTh AOCTYIl K CBOMM NEPCOHAIBHBIM JaHHBIM M O3HAKOMIICHHE C HUMH,
BKJIIOYas MpaBo Ha O€3BO3ME3HOE TMOJIYYEHHUE KOMWM JIF0OOM 3amucH, CoAeprKalleu
nepcoHaIbHbIE TaHHBIC pa0OTHHUKA.

5.2.2. TpeboBatb oT Pabotonmarens yTOUYHEHHS, WCKIIOUEHHUS WIM HCHPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WJIM HE
SBJIIONIMX HEOOXOAUMBIMHU 711 PaboToaaTesns nepcoHaIbHbIX TaHHbIX.



5.2.3. Ilony4ats oT PaGoTonarens

- CBCACHHA O JTHIAaX, KOTOPbIC UMCIOT JOCTYII K ICPCOHAJIBHBIM JaHHBIM HWJIKM KOTOPBLIM
MOJKET OBITh npeaoCTaBJICH TaKoOu AOCTYII;

- IepeyeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U HICTOYHUK UX TOJTyYCHUS,;
- CpoKr 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

- CBEJICHHUS O TOM, KaKHe IOPHIWYECKUE TMOCIEACTBHUS i CYyObEKTa MepCOHAIBHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00pabdOTKa €ro NepCoOHaIbHbIX JaHHBIX.

5.2.3. TpeboBath wu3BemeHuss PaGoTomareneM BcexX IMIl, KOTOPHIM paHEe OBLIH
COOOIICHBI HEBEpPHBIC WM HEMOJHBIE TMEpPCOHANBHBIC JaHHBIE, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHUSIX WJIH JTOTTOJTHCHHUSIX.

OO0xanoBaTh B YHOJ'IHOMO‘ICHHblf/'I OopraH IIO 3alIUTC IIpaB CY6T)CKTOB IICPCOHAJIBHBIX
JaHHBIX HWJIH B Cy,Z[C6HOM IMOPAOKE HCIIPABOMCPHBIC I[GﬁCTBHH NI 6€3H€ﬁCTBI/IH
Pa6OTOI[aT€J'I}I IIpu 06pa60TI<e N 3alIUTC €ro IICPCOHAIBHBIX JdHHBIX.

5.3. KomupoBaTh U Jenath BBIMTUCKUA MEPCOHATBHBIX JAHHBIX PAOOTHHUKA pa3peliaeTcs
UCKIIIOUUTENFHO B CIIYKEOHBIX LEJSAX C MUCbMEHHOTO pa3pelieHus: HauadbHUKa OT/ema
KaJIpOB.

5.4. Tlepenaua wHbOpMalUK TPEThE CTOPOHE BO3MOXKHA TOJBKO IMPU MUCHMEHHOM
CoTrJlacui pabOTHHUKOB.

VI. OTBeTCTBEHHOCTDH 32 HAPYLICHHUE HOPM, PeryJIHpyoIMuX 00padoTKy U 3aLIUTy
MEePCOHAJIBHBIX TaHHBIX

6.1. Pa6otarku MKOVY «COIII Nel8», BUHOBHBIE B HAPYIICHUH HOPM, PETYITUPYIOIIUX
noyiyueHue, oOpabOTKy | 3alllUTy TMEPCOHAIBHBIX JaHHBIX pa0OTHHKA, HECYT
JTUCHUTUIMHAPHYIO  aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/lepaIbHBIMU 3aKOHAMMU.

6.2. lupexkrop MKOY «COII Nel8» 3a HapyiieHre HOPM, PEryJIUPYIOIINX MOJTyYeHHE,
00paboOTKy W 3aIllUTy MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coryiacHo cr. 5.27 u 5.39 Konmekca 00 aJIMHUHHUCTPATUBHBIX
npaBoHapyeHusx Poccuiickoit @enepannn, a Takxke BO3MEUIAET pabOTHUKY YIIepoO,
NPUYUHEHHBIA  HEMPAaBOMEPHBIM  WCIOJIB30BaHWEM HH(OpPMAIMH, COJACpIKaIIeH
NEpPCOHANBHBIE TAHHBIE PAOOTHHKA.

[1] ®enepansusiii 3akon ot 27 urois 2006 . Ne 152-®3 «O mepcoHaNsHBIX JaHHBIX»: TaBa 1, cT. 3.

[2] ®enepansubiii 3akon ot 27.07.2006 Nel49-®3 «O6 uHpopManmu, HWHPOPMAIIMOHHBIX TEXHOJOTHSX H O 3aIUTE
nHGOPMALIUNY, CT. 2.

[3]1 B 3akoHOmaTeNbHO ONpENENEHHBIX CIyYasX MOMKET MPEAyCMaTpUBaThCs HEOOXOMUMOCTh TPEIbSBICHUS PU
3aKIIFOYCHUHN TPYIOBOTO JOTOBOPA JAOMOIHUTEIILHBIX JOKYMCHTOR.

[4] TK P®, . 14, crt. 86, 1. 3.

[5] TK P®, 1. 14, cr. 86, 1. 4.

[6] TK P®, ri. 14, cT. 86, 1.
[7] TK P®, rn. 14, ct. 86, 1.
[8] TK P®, ri. 14, cT. 86, 1.
[9] TK P®, ri. 14, cT. 86, 1.
[10] TK PD, 1. 14, ct. 86, 1m. 7.
[11] TK PD, 1. 14, ct. 86, 1. 8.
[12] TK PD, 1. 14, ct. 86, 1. 9.
[13] TK PD, . 14, cr. 88.

AR Y



